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You begin from the Switchboard, where you first select your Project, then check the Recreation 
button, then select the REC – ANNUAL UPDATE (Wizard) and click the Launch button. 

Select the Project Site, if it’s 
not already the default 

Make sure the Recreation 
Button is highlighted 

Select the REC - ANNUAL  
UPDATE FORM 

Click on Launch 
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From the Overarching Wizard, click on the Partnerships Update button to begin 
the update process. 
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This opening screen displays all agreements listed in OMBIL for the Project Site 
(PS).  The  
user can filter what is shown on the screen by selecting an Agreement Type, an 
Organization (Name), or an Organization Type.  Once a filter is selected, click on 
the “Show Selected”  
button and the screen will refresh and only show those agreements the user 
selected.  If  
there are known agreements that don’t show up in this list, the user must click on 
th  “C t  N ” b tt  d k th h th   t  t    
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Next is the description box, where the user gives a detailed explanation of the 
purpose of the agreement.  This is limited to 255 characters, so be concise.  Click 
“Next”. 
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When you click the “New Organization” button, the right hand side of the screen 
opens up to reveal the datafields necessary to create a new Organization listing.   
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You will receive this message letting you know you still have to go through the 
“Annual Data” in order to complete the update process, so click on “OK”. 
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You will be taken back to the Overarching Wizard and as you can see, you are still 
not through with the update for Partnerships.  You can exit the system and come 
back later or simply click on Step 6 again to finish the job. 
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This will take you back into the Partnership wizard and at this point we are ready 
to begin the update of the Annual Data, so click on the “Annual Data” button. 
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In this example, we marked one of the agreements as having no activity during 
this report FY.  Click “Next”. 
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Each type of agreement will be displayed on a separate screen and the process 
starts with 
Cooperating Association.  All of the Cooperating Association Agreements that are 
active during the report FY will be displayed here.  All the user needs to do is 
update the numbers for each agreement.  The “Volunteer Rate” is pre-set and both 
the “Value  of Services” and “Total Amount” are calculated by the system and 
cannot be changed by the user. Note the scroll bar to the left.  If you have  more 

t  th  ill di l      ill d t  ll d  t   th  

NOTE!  This page has been compressed to fit on the 
screen.  In the  
actual OMBIL program, you will have to use the Scroll bar 
across the  
bottom to see all of the datafields. 
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All of the Challenge Partnership Agreements that are active during the report FY 
will be displayed here.  All the user needs to do is update the Numbers for each 
agreement and then Click “Next”.  The “Volunteer Rate” is pre-set and the “Value  
of Services”, “Total Partner Value”, “Total Corps Value” and “Total Amount” are all 
calculated by the system and cannot be changed by the user.  Remember the 
scroll bar on the left and at the bottom   Click “Next”  

NOTE!  This page has been compressed to fit on the screen.  In the  
actual OMBIL program, you will have to use the Scroll bar across th  
bottom to see all of the datafields. 
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All of the MOUs and MOAs that are active during the report FY will be displayed 
here.  All the user needs to do is update the numbers for each agreement. The 
“Volunteer Rate” is pre-set and the “Value  of Services”, “Total Partner Value”, 
“Total Corps Value” and “Total Amount” are all calculated by the system and 
cannot be changed by the user.  Remember the scroll bar on the left and at the 
b  Cli k “N ”   

NOTE!  This page has been compressed to fit on the screen.  In the  
actual OMBIL program, you will have to use the Scroll bar across the 
bottom to see all of the datafields.  
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All of the Contributions Program Partnerships that are active during the report FY 
will be displayed here.  All the user needs to do is update the Numbers for each 
agreement and then Click “Next”.  The “Volunteer Rate” is pre-set and the “Value  
of Services”, “Total Partner Value”, “Total Corps Value” and “Total Amount” are all 
calculated by the system and cannot be changed by the user.  Remember the 

ll b   h  l f  d  h  b   Cli k “N ”  

NOTE!  This page has been compressed to fit on the screen.  In the  
actual OMBIL program, you will have to use the Scroll bar across the  
bottom to see all of the datafields.  
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All of the Handshake Partnerships that are active during the report FY will be 
displayed here.  All the user needs to do is update the numbers for each 
agreement.  The “Volunteer Rate” is pre-set and the “Value  of Services”, “Total 
Partner Value”, “Total Corps Value” and “Total Amount” are all calculated by the 
system and cannot be changed by the user.  Remember the scroll bar on the left 

d  h  b  Cli k “N ”   

NOTE!  This page has been compressed to fit on the screen.  In the  
actual OMBIL program, you will have to use the Scroll bar across the  
bottom to see all of the datafields.  
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All of the Economy Act Partnerships that are active during the report FY will be 
displayed here.  All the user needs to do is update the Numbers for each 
agreement. The “Total Partner Value”, “Total Corps Value” and “Total Amount” are 
all calculated by the system and cannot be changed by the user.  Remember the 
scroll bar on the left. Click “Next”.  
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All of the Cooperative Agreement Partnerships that are active during the report FY 
will be displayed here.  All the user needs to do is update the Numbers for each 
agreement.  The “Total Partner Value”, “Total Corps Value” and “Total Amount” 
are all calculated by the system and cannot be changed by the user.  Remember 
the scroll bar on the left and across the bottom.  Click “Next”.  

NOTE!  This page has been compressed to fit on the 
screen.  In the  
actual OMBIL program, you will have to use the Scroll bar 
across the bottom to see all of the datafields.  
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The system brings you back to the Overarching wizard and updates the status to 
show that you are at 100% Complete for the Partnership Update.  If you were 
anything less than 100%, you would be able to go back into the Partnership 
wizard and  complete the update.  Once you have finished, simply Exit this screen 
or proceed to another of the update wizards (any of the steps above). 
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